Know your Local Government

Freedom of
INFORMATION

This parnphlel 35 =goed & 3 public service by The
Shuteek Mader Trust (oe the Cloamimiry Tnieresn. The
Trust % a charisble aod educaional copanization
whose purpiss 15 10 steenphen domoeanic practioes
by prople In commuobies.




FREEDOM OF INFORMATION

The stute of Connecticut reguires thal the
public have access o mast gevemenient ducu-
menty and records. Any member of the public
can tnspect mrest pudlic meeerdy, snd can pet s
capy just by making & written neguesl, The
person toes not have o give the reasson or
follow a special fomoat, but the decumenis
have to be destnbed encush g0 thae the

B pOYES Or dgeney can locale them.

A [ee can be churged af up o filly cents per
pame. I obtaining # copy meguines Lial a
ITAnSCripE0n o prinmut be made, tee fee
cammol be mare than the cost fo i agency of
makinyg the ransceiption o printout, Foes can
be waived i e agency determines that the
displosure will benefit the geperal welfane, 5o
it may be worth giving te rcasen for the
recucst iF that wouwld help in getting a waiver
of the fog, I certilied copies are needed, the
fec can be up w a dollar for the fizst page and
fiftw comis for sach additonal page, Payments
in advanee may be required if the fee is
cetimated o be more than ten dollars, but n
sales tax may he charged.

WHAT IS A PUBLIC RECORI?

The Law delines a public record very broadly
to inchade any recogded data or informhation
prepared, used, owned of tetained by a public
agengy Teluting o pubhic business. It may be
handwritten, typed. tape recorded, princed,
photostated, photographed or recorded by any
orther methed. Thus, & map or diagram can be
a publie recond, a8 comoa vidgolape of pictune.

WIHAT ARE THE EXCEPTIONS?
There are somz rocordy which aoe spedifically
crempiod fom disclosere. They include;
some prelimunary drafis o netes
+  certain lew enlorcement records
v juvenile armest records
v Irade secTols
= perzonnci of modical Nies
« real estate appriisaly and construcaon
contracts until the transaction is com-
prlete
= mecords of pending claims and Nidgation,
bt pnky wnttil the matter is resolved
o Tooonds of & pessonnel sgarch for execu-
tives
*  gomain adoplion records

WHAT IS AN AGENCY?

The delimilion of an agency is also very broad,
[t is ary alfice of the 3tate or any of i polili-
tal subivisions. Courts have a spocial status
anil ame covered anly a3 o their administrative
funggions, but otherwize e definigion ncludes
all the boands, deparunents, bureans, commis-
sions, and subdivisions mn by a govermmeniat
unit. Schond disuicts, sewer digtricts, tax
digsricts wnd repional disericts are also coverad,

WHAT AROUT MINUTES (OF
MEETINGS?

Connecticus law also requires that most
meetings of public agencies be apen 1o e
puabiliie, that sates be rocenlsd owntioe and be
avatlable [or inspection angd il manles b
available withio seven days. Agendas musl be
availanls ot least tweniy foor hoars in advancs
af mestings, A zcheduic mise be Hiled by
Tanuary 31 of the westings for e soming
WA

SAMPLE REQUEST

{murme and address of deparment bead}

Dear

Purguanl to the Conrecticn! General Skamles
1-14, 1 hegeby request sopics of the follow-
ing reconds:

(desoribe the docwments wided)

Fam requesting waiver of te foe becouse L
records will be waed fior & stady groop o
enianee public waderstanding of local moy-
ermment e wall thiag benafit the general
wellune,

In the #vent fees will be charged excoeding
S10LINY, plesse advise me i gdvance of the
amnount.

SJrl[‘Er‘El:,r:

WHAT IF THE REQUEST IS
DENIED?

Records can be inspectsd during vegular busi-
ness lours, and & wmitten cagoesl [or copies
miust be answered in wrilisng within four
brusiness days. A failure to respord within thar
Limg 15 reated a2 a demial,

A denial may be appealed any time within
thirly days e
The Freedoim of Information Commission
U7 Elm Streel (rear enwance)
Harnlond, O Dalas
(I3 5Ae-5aE2




WIHAT IS A MEETING?

A megting 18 any heanng or other pmecoding
of a public ageney, any convening of 8 gquormm
and any communication by 0T L X guomim,
Thus a "meetng” can be a telephong ¢all if the
call otherwise mects the reguirements of the
defimtion. A meeting dees NOT include a
chance of social mesting par intended o dis
cuss official Basiness.

There are thmee kinils UJ'ml:l:l'LrLgﬁ: n.'g,ula.r.
special amed cmergency, A schedole of regular
mezgings is filed by each agency, Specidl
meelings requires at least paency-four bours
tatice. Emergency meetings mav be had
wittsaul potlcs, but the minuies must be filed
willun seventy two bours, For other mectings,
U minates must be filed within seven davs.
Fur most local offices, the wwn clek’s office
is tie place whese minates are filed,

WIHAT IS AN EXECUTIVE
SESSIONT?

Some porions of & public meeting mav be
closed if 203 of the body votes, in a public
sesxion, hut only for cedain specific purposes:

1, Mscussion about an empdoyves (ot the
employes alfected can ask for an open
meeling ).

2, Stratcey and negotiations aboul pending
claims - bat omly until the clam s ne-
solved,

3. Security maters,

4, Lease, salc ar purchase of neal eataic
where publicity would affect the price -
bt andy until the trangsetion hay noowrmzd,

5. Discussion which would result in the
disciosure of wmiommation protected by
law.

The Shatesk Moder Trus lor

U Coenrnunily lnlgrezs

PO Box 500

VWinsisl, O De0UE
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